Poissaoloilmoitus

Jos et voi kayttaa Outlookin clienttia niin lomavastaajan voi tehdéa OWA:llakin.

Outlookin clientilla poissaoloilmoituksen teko I8ytyy ohjelman File-valikosta painamalla Automatic Replies (Out of Office)
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Account Information

Open & Export
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Inbox - Marko.Mard@metropolia.fi - Outlook

(/'] marko.mard@metropolia.fi

Save As [ Microsoft Exchange

4 Add Account
Save as Adobe

et F‘ Account and Social Network Settings
[Te ] Change settings for this account ar set up maore
Account connections,
Settings ~ Access this account on the web.

http://bule-ex.pk.amk.root/owa/
Connect to social networks,

Office Account

Automatic Replies (Out of Office)

Options

<« Use automatic replies to notify others that you are out of office, on vacation, or
& Automatic not available to respond to e-mail messages,
i Replies

= Mailbox Cleanup

= Manage the size of your mailbox by emptying Deleted ltems and archiving.
Cleanup

Tools -

a Rules and Alerts

=1 Use Rules and Alerts to help arganize your incaming e-mail messages, and receive
Manage Rules updates when items are added, changed, or removed.

& Alerts

Poissaolovastauksen voi tehdé erikseen riippuen onko viestin lahettaja talon siséinen vaiko ulkopuolinen taho.

Kuvassa sisdiselle organisaatiolle tehty vastaus:


https://wiki.metropolia.fi/display/tietohallinto/Poissaoloilmoitus+OWAlla

Automatic Replies - Marko.Mard@metropolia fi

) Do not send automatic replies
@ Send automatic replies
Only send during this time range:
Start time: | ke 1.6.2011 (=] [10:00  [+]
End time: |pe 1?2011 IE‘ . 1"1: 3EI IEI

Automatically reply once for each sender with the following messages:

% Inside My Organization e Outside My Organization {On)

Tahoma "] [-] B 7 U A== EE
_.Dlen lomalla.
[ o< ][ cance

Lomasé&anto tallettuu kun painetaan OK.

Out of office message

ja tdssa saman lomavastaajan viesti
ulkopuolisille:

 Automatic Replies - Marko.Man

) Do not send automatic replies
@ Send automatic replies
Only send during this tir
Start time: | ke 1.6.2

End time: .pe 1.7.2

Automatically reply once for each ¢

% Inside My Organization i

Auto-reply to people outside
(7) My Contacts only @) Ar

:fahuma E

Olen lomalla.|



https://wiki.metropolia.fi/display/itservices/Out+of+office+message
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